[bookmark: Central_Susquehanna_Opportunities,_Inc]Central Susquehanna Opportunities, Inc
[bookmark: For_Legal_Services]Request For Quote For Legal Services

For the Period
[bookmark: December_1,_2025-December_31,_2030]December 1, 2025-December 31, 2030


Released September 23rd, 2025


INQUIRIES AND PROPOSALS SHOULD BE DIRECTED TO:
Name:	Megan Bair

Title:	Chief Executive Officer

Address:	Central Susquehanna Opportunities, Inc.

[bookmark: 2_East_Arch_Street,_Suite_313]2 East Arch Street, Suite 313

[bookmark: Shamokin,_PA__17872]Shamokin, PA 17872

Phone:	(570) 644-6575

Fax:	(570) 644-6580
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I. [bookmark: I._general_information]GENERAL INFORMATION
A. [bookmark: A._Purpose]PURPOSE
This Request for Quote (RFQ) is to contract with Central Susquehanna Opportunities, Inc. (CSO, Inc.) for Legal Services. The contract period will be for one year with an option to renew for four additional years. Only licensed attorneys may respond to this RFQ.

B. [bookmark: B._instructions_on_proposal_submission]INSTRUCTIONS ON PROPOSAL SUBMISSION
1. Closing Submission Date
One original proposal must be submitted no later than 4:00 p.m. on 11/3/25. Proposals and modifications received after that date will not be considered.
2. Instructions to Prospective Contractors
Your proposal or any inquiries should be addressed as follows: Name:	Megan Bair
Title:	Chief Executive Officer
Entity:	Central Susquehanna Opportunities, Inc. Address:	2 East Arch Street, Suite 313
Shamokin, PA 17872
Phone:	(570) 644-6575
It is important that the Offeror’s proposal be submitted hard copy in an envelope clearly marked or submitted electronically to mbair@censop.com with the following information:
“ Request for Quote for Legal Services “
It is the responsibility of the Offeror to ensure that the proposal is received by CSO, Inc. by the date and time specified above.
3. Proposal Instructions
Proposals should include a resume that details applicant’s experience working with non- profit organizations (501c3), municipalities or other similar organizations. The proposal should detail the scope of work and planned delivery for each of the Basic Requirements listed in Section II. Three professional references should be included in the proposal. The proposal should also include the hourly rate for services.
4. Right to Reject
CSO, Inc. reserves the right to reject any and all proposals received in response to this RFQ. A contract for the accepted proposal will be based upon the factors described in this RFQ.
5. Small and/or Minority-Owned Businesses
Efforts will be made by CSO, Inc. to utilize small business and minority-owned business.
An Offeror qualifies as a small business firm, if it meets the definition of “small business” as established by the Small Business Administration (13 CFR 121.201), by having average annual receipts for the last three fiscal years of less than six million dollars.
6. Notification of Award
It is expected that a decision selecting the successful Legal Services professional will be made by November 25, 2025. Upon conclusion of final negotiations with the successful

firm, all Offerors submitting proposals in response to the Request for Quote will be informed, in writing, of the name of the successful firm.
It is expected that the contract shall be a thirteen-month contract (December 2025- December 31, 2026) with an option to renew for four additional years depending on performance. The proposed price should be based on a fixed hourly rate for services for each of the next five years.

II. [bookmark: II._BAsic_Requirements]BASIC REQUIREMENTS
A. [bookmark: A._Counsel_and_Advise]COUNSEL AND ADVISE
CSO, Inc. Board of Directors and CEO will require prompt counsel and advise concerning language for federal and state required documentation for 501(c)3 non-profit corporations, agreements, bylaws, memorandum of understanding, procedures and special contracts such as subrecipient contracts. Legal representation will be required at meetings of the CSO Board of Directors and other committees or meetings as requested.
B. [bookmark: B._Resolutions_and_contracts]RESOLUTIONS AND CONTRACTS
CSO, Inc. Board of Directors may require resolutions and/or contracts to be drafted or reviewed before executed.
C. [bookmark: C._procedures_and_Policies]PROCEDURES AND POLICIES
CSO, Inc. may require legal services for language and procedures for management and personnel policies including benefits, special contracts, and any other needed procedure or policy that may arise. CSO Board of Directors may require legal opinions or documentation in writing for the issues addressed above.
D. [bookmark: D._Impartial_Hearing_Officer]IMPARTIAL HEARING OFFICER
CSO, Inc. may require an impartial hearing officer for applicant grievances, negotiations that may arise between grantor agencies and contractors or grant subrecipients and CSO, Inc., audit resolutions, or other instances requiring the services of a hearing officer.
E. [bookmark: E._payment]PAYMENT
Payment will be made based on the fixed hourly rate agreed upon by CSO, Inc. and the firm awarded. CSO, Inc. should be billed on a monthly basis.
